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How to complete “Questionnaire Regarding the Examination ” on the web

1. Login to “Btf AT L (Kyogaku System (Uniprove/AS))”

@® URL: https://as.kyogaku.shudo-u.ac.jp/unias teachers/UnSSOLoginControl2

@® Go to Hiroshima Shudo University Homepage, click the tab ( Z%E 5.4 )and then click
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@® Enter user ID and password, and log in.

¢ Enter your a/phaID and password.
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It automatically logs out and all the data is
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more than 30 minutes. We recommend you to
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save your data frequently.


https://as.kyogaku.shudo-u.ac.jp/unias_teachers/UnSSOLoginControl2

2. ‘B> AT L(Kyogaku System)” main menu.
@ Click “FBrFhi 7 1ETHEZ A S (Questionnaire for the Examination)”
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3. The list of your classes is shown on the screen.
@ Please complete the exam information for each class.
* Please update the information for the second term and first semester classes only.
For example,
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(1) #BrFEM (Holding an Exam) — Please select “ [ 5(Yes)] “or “ [L72 (No)J .
(2) VR— MEHAEE (Term paper) — Please do not tick. NO need to tick the box.
IF you select “3~% (Yes)” for holding an Exam, Please also fill in the following items.
(3) JEFERIERAE — Please tick the box, if you don’t require fixed seating for students.

(Examples of exams without seating chart : classes with small number
of students, Listening classes , Speaking classes, and so on.)

** We make seating chart of more than 100 persons class.

** We_don't make seating chart of the following rooms.
2311~2322, 5401~5408, 5410~5412, 5416, 5417, 6301~6305,
6401~6408, 7204~7206. 8201, 8203, "Music Hall”, "Music Practice Rooms”

(4) #BREFM (Exam time) — Please type in the Exam time (no longer than 60 minutes).



(5) 2% (References) — Please tick the box “ 7] ” only if examinees are permitted to bring any

materials for reference into the exam. Please also select from the options that

follow, or type the references allowed.

(6) HEMRAE —  Please tick the box “ [Z=EERAZ | ” and leave the column blank, if you

have no request for room changes.

Please enter any messages in entry column, if you have request for room

changes.
(7) WIEEEIR (Printing of exam) — Please select “ [#U%FRIZ{KHH (printed by the Academic Affairs
Center)] ”or “ [ H/2y C¥#fifi (printed by the teacher)] .

(8) #HB~DEEEE(Message to the Academic Affairs Center) — Please enter any messages and

schedules such as lectures that will be held in other universities during the exam period, or

business trips during this time.

5. After you have completed the information, click the “}&H (submit)” button.
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Please click the “12d” button before
If you get an error message, that means that =
: ou print out the exam information list.
part of your data was not successfully submitted. youp

6. When you see this message on the screen, you will know that your data has been
successfully submitted.
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Please make sure that all of your data is correct. You can change your data as often as necessary up to
the deadline. If you would like to print out your data as a PDF file, click the ‘i —"&mifi~K 2| (go

back to the editing)” button, and then click on“3kER 0 /7 17 & 22 H /1|(Print out the Questionnaire for
the Examination) ” on the editing page.

7. Please do not forget to when you finish.
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